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Study skills / Report writing 
Compilation date: February 2011 

 
This bibliography is a selective listing of works held by the McLennan Library. For a fuller coverage of the 
subject, please refer to the catalogue. 
 
12 steps to study success / Conrad Lashley and 
Warwick Best. 
London : Continuum, 2003, c2001. 
MBS How to 371.30281 LASH [2003] 
Check the catalogue 
 
Accidental genius : revolutionize your thinking 
through private writing / Mark Levy. 
San Francisco : Berrett-Koehler, c2000. 
MBS 808.042 LEVY [2000] 
Check the catalogue 
 
Assignment and thesis writing / Jonathan 
Anderson, Millicent Poole. 
3rd ed. 
Brisbane : John Wiley & Sons, 1997. 
MBS How to 808.06 ANDE [1998] 
Check the catalogue 
 
Becoming a writer / Dorothea Brande ; foreword 
by Malcolm Bradbury. 
London : Macmillan, 1996, c1934. 
MBS How to 808.042 BRAN [1996] 
Check the catalogue 
 
The business of writing and speaking : a 
managerial communication manual / Larry M. 
Robbins. 
Rev. ed. 
New York : McGraw-Hill, c1996. 
MBS 808.066658 ROBB 
Check the catalogue 
 

Business research methods / William G. 
Zikmund. 
4th ed. 
Fort Worth : Dryden, c1994. 
MBS 658.403072 ZIKM [1994] 
Check the catalogue 
 
Business research methods : a managerial 
approach / A.J. Veal. 
2nd ed. 
South Melbourne : Pearson Addison Wesley, 2005. 
MBS 658.0072 VEAL [2005] 
Check the catalogue 
 
Business research projects for students / A.D. 
Jankowicz. 
London ; New York : Chapman & Hall, 1991. 
MBS 650.072 JANK 
Check the catalogue 
 
The business student's handbook : learning 
skills for study and employment / Sheila 
Cameron. 
4th ed. 
Harlow : Financial Times Prentice Hall, 2008. 
MBS 650.1 CAME [2008] 
Check the catalogue 
 
The college student's research companion / 
Arlene Rodda Quaratiello. 
3rd ed. 
New York : Neal-Schuman Publishers, c2003. 
MBS How to 025.524 QUAR [2003] 
Check the catalogue 
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Competitive communication : a rhetoric for 
modern business / Barry Eckhouse. 
New York ; Oxford : Oxford University Press, 1999. 
MBS 808.06665 ECKH 
Check the catalogue 
 
The complete idiot's guide to grammar and 
style / by Laurie Rozakis. 
New York : Alpha Books, c1997. 
MBS How to 808.042 ROZA [1997] 
Check the catalogue 
 
Corporate-Speak : the use of language in 
business / Fiona Czerniawska. 
Houndmills : Macmillan Business, 1997. 
MBS How to 808.06665 CZER 
Check the catalogue 
 
The craft of research / Wayne C. Booth, Gregory 
G. Colomb, Joseph M. Williams. 
2nd ed. 
Chicago : University of Chicago press, c2003. 
MBS 001.42 BOOT [2003] 
Check the catalogue 
 
Critical analysis - what is it? / [Bronwyn James 
... et al.]. 
2nd ed. 
Kingswood, N.S.W. : University of Western 
Sydney, c1998. 
MBS How to 808.042 CRIT 
Check the catalogue 
 
Critical thinking for students : learn the skills of 
critical assessment and effective argument / 
Roy van den Brink-Budgen. 
3rd ed. 
Oxford : How To Books, 2000. 
MBS 168.024375 BRIN [2000] 
Check the catalogue 
 
Doing critical management research / Mats 
Alvesson and Stanley A. Deetz. 
London ; Thousand Oaks, Calif. : SAGE, 2000. 
MBS 658.0072 ALVE 
Check the catalogue 
 
Doing management research : a 
comprehensive guide / Raymond-Alain Thiétart 
et al.  ; translated [from the French] by Samantha 
Wauchope. 
London : SAGE, 2001. 
MBS 658.0072 THIE 
Check the catalogue 
 
Doing postgraduate research in Australia / Kate 
Stevens and Christine Asmar. 
Carlton, Vic. : Melbourne University Press, 1999. 
MBS How to 378.155072 STEV 
Check the catalogue 

Doing research in business and management : 
an introduction to process and method / Dan 
Remenyi ... [et al.] 
London : Sage Publications, 1998. 
MBS 650.072 DOIN 
Check the catalogue 
 
Doing research projects in marketing, 
management and consumer research / Chris 
Hackley. 
New York, NY : Routledge, 2003. 
MBS 658.0072 HACK [2003] 
Check the catalogue 
 
Doing your dissertation in business and 
management : the reality of researching and 
writing / Reva Berman Brown. 
London ; Thousand Oaks, Calif. : SAGE, 2006. 
MBS How to 658.0072 BROW [2006] 
Check the catalogue 
 
Don't just surf : effective research strategies 
for the net / Maureen Henninger. 
2nd ed. 
Sydney : UNSW Press, 1999. 
MBS 004.678 HENN 
Check the catalogue 
 
The Economist style guide. 
5th ed. 
London : Economist, 1998. 
MBS How to 808.027 ECON [1998] 
Check the catalogue 
 
The elements of style / by William Strunk, Jr. ; 
with revisions, an introduction, and a chapter on 
writing by E.B. White ; [foreword by Roger Angell]. 
4th ed. 
Boston : Allyn and Bacon, c1999. 
MBS How to 808 STRU 
Check the catalogue 
 
Essay Module / edited by Carolyn Webb. 
Sydney, N.S.W. : Learning Assistance Centre 
Publications, University of Sydney, 1995. 
MBS How to 808.4076 ESSA 
Check the catalogue 
 
Essential skills for management research / 
edited by David Partington. 
London : SAGE, 2002. 
MBS 658.0072 ESSE 
Check the catalogue 
 
Essentials of business research : a guide to 
doing your research project. 
London : Sage Publications, 2010. 
MBS 658.0072 WILS [2010] 
Check the catalogue 
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http://cat.lib.unimelb.edu.au/record=b2653179�
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Exploring academic English : a workbook for 
student essay writing / Jennifer Thurstun and 
Christopher N. Candlin. 
Sydney : National Centre for English Language 
Teaching and Research, 1997. 
MBS How to 808.4 THUR [1997] 
Check the catalogue 
 
Finding out : information literacy for the 21st 
century / Julianne Cheek ... [et al.) 
South Melbourne : Macmillan Education Australia, 
1995. 
MBS How to 025.56 FIND 
Check the catalogue 
 
Form and style : research papers, reports, 
theses / Carole Slade. 
11th ed. 
Boston : Houghton Mifflin Co., c2000. 
MBS f 808.02 SLAD [2000] 
Check the catalogue 
 
Foundations of writing : developing research 
and acedemic writing skills / Carolyn M. 
Spencer, Beverly Arbon. 
Lincolnwood, Ill. : National Textbook Company, 
1996. 
MBS How to 808.042 SPEN [1996] 
Check the catalogue 
 
Fundamentals of English : a guide to 
expressing and analysing meaning / Frances 
Russell Matthews. 
Albert Park, Vic. : Phoenix Education, 2000. 
MBS 428 RUSS 
Check the catalogue 
 
Getting things done : the art of stress-free 
productivity / David Allen. 
New York : Penguin Books, 2003. 
MBS 650.11 ALLE [2003] 
Check the catalogue 
 
The Gregg reference manual : a manual of 
style, grammar, usage, and formatting / William 
A. Sabin. 
10th ed. 
Boston : McGraw-Hill, c2005. 
MBS How to 808.042 SABI [2005] 
Check the catalogue 
 
Guide to management research methods / 
Mandy van der Velde, Paul Jansen, Neil Anderson. 
Malden, MA : Blackwell Pub., c2004. 
MBS 658.0072 VELD [2004] 
Check the catalogue 
 
 
 

The hidden web : finding quality information on 
the net / Maureen Henninger. 
Sydney : University of New South Wales Press, 
2003. 
MBS 004.678 HENN [2003] 
Check the catalogue 
 
How to pass exams / Fred Orr. 
2nd ed. 
Crows Nest, N.S.W. : Allen & Unwin, 2004. 
MBS How to 371.30281 ORR [2004] 
Check the catalogue 
 
How to study / [by Ron Fry]. 
6th ed. 
Clifton Park, NY : Delmar Cengage Learning, 
c2005. 
MBS How to 371.30281 FRY [2005] 
Check the catalogue 
 
How to study : and other skills for success in 
college / Allan Mundsack, James Deese, and Ellin 
K. Deese. 
5th ed. 
New York, NY : McGraw-Hill, 2003. 
MBS How to 371.30281 MUND [2003] 
Check the catalogue 
 
How to study business law : reading, writing 
and exams / Glenda M. Crosling, Helen M. 
Murphy ; with a special chapter on examinations by 
Lyall Phillips. 
Sydney : Butterworths, 1994. 
MBS How to 346.9407 CROS 
Check the catalogue 
 
How to write a better thesis or report / David 
Evans. 
Carlton, Vic. : Melbourne University Press, 1995. 
MBS How to 808.02 EVAN 
Check the catalogue 
 
How to write a thesis / Harry Teitelbaum. 
4th ed. 
New York : Macmillan USA, c1998. 
MBS 808.02 TEIT [1998] 
Check the catalogue 
 
How to write better essays / Bryan Greetham. 
Houndmills, Basingstoke, Hampshire ; New York : 
Palgrave, 2001. 
MBS How to 808.042 GREE [2001] 
Check the catalogue 
 
How to write effective reports / John E. 
Sussams. 
Aldershot, Hants : Gower ; New York : Nichols 
Pub. Co., 1983. 
MBS How to 808.06665 SUSS 
Check the catalogue 
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http://cat.lib.unimelb.edu.au/record=b2936574�
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How we write : writing as creative design / Mike 
Sharples. 
London ; New York : Routledge, 1999. 
MBS How to 808.042019 SHAR 
Check the catalogue 
 
An introduction to critical management 
research / Mihaela Kelemen and Nick Rumens. 
Los Angeles ; London : SAGE, 2008. 
MBS 658.0072 KELE [2008] 
Check the catalogue 
 
The literature review : six steps to success / 
Lawrence A. Machi, Brenda T. McEvoy. 
Thousand Oaks, Calif. : Corwin Press, cc2009. 
MBS 001.4 MACH [2009] 
Check the catalogue 
 
Making the grade : a guide to successful 
communication and study / Iain Hay, Diane 
Bochner and Carol Dungey. 
2nd ed. 
Melbourne : Oxford University Press, 2002. 
MBS 378.170281 HAY [2002] 
Check the catalogue 
 
Management projects : design, research, and 
presentation / Paul Raimond. 
London ; New York : Chapman & Hall, 1993. 
MBS 658.404 RAIM 
Check the catalogue 
 
Management research / Mark Easterby-Smith, 
Richard Thorpe, Andy Lowe. 
2nd ed. 
London : SAGE, 2002. 
MBS 658.0072 EAST 
Check the catalogue 
 
The Management research handbook / edited by 
N. Craig Smith & Paul Dainty. 
London ; New York : Routledge, 1991. 
MBS 658.0072 MANA 
Check the catalogue 
 
A manual for writers of term papers, theses, 
and dissertations / Kate L. Turabian. 
6th ed. / rev. by John Grossman and Alice Bennett. 
Chicago : University of Chicago Press, 1996. 
MBS 808.02 TURA 
Check the catalogue 
 
MBA admissions strategy : from profile 
building to essay writing / Avi Gordon. 
2nd ed. 
Maidenhead ; New York : Open University Press, 
2010. 
MBS 650.0711 GORD [2010] 
Check the catalogue 

 
MLA handbook for writers of research papers / 
Joseph Gibaldi. 
5th ed. 
New York : Modern Language Association of 
America, 1999. 
MBS How to 808.02 GIBA 
Check the catalogue 
 
The new Oxford guide to writing / Thomas S. 
Kane. 
New York : Oxford University Press, 1988. 
MBS How to 808.042 KANE 
Check the catalogue 
 
The Oxford style manual / edited and compiled 
by R.M. Ritter. 
Oxford ; New York : Oxford University Press, 
c2003. 
MBS Ref 808.027 OXFO [2003] 
Check the catalogue 
 
Postgraduate research in business : a critical 
guide / Sarah Quinton and Teresa Smallbone. 
London ; Thousand Oaks, Calif. : SAGE, 2006. 
MBS How to 650.0711 QUIN [2006] 
Check the catalogue 
 
Practical research : planning and design / Paul 
D. Leedy ; with contributions by Timothy J. Newby 
and Peggy A. Ertmer. 
6th ed. 
Upper Saddle River, N.J. : Merrill, c1997. 
MBS f 001.42 LEED [1997] 
Check the catalogue 
 
Publication manual of the American 
Psychological Association. 
4th ed. 
Washington, DC : American Psychological 
Association, c1994. 
MBS Ref 808.06615 PUBL 
Check the catalogue 
 
Put it in writing : learn how to write clearly, 
quickly, and persuasively / Albert M. Joseph. 
New York : McGraw-Hill, 1998. 
MBS How to 808.0665 JOSE [1998] 
Check the catalogue 
 
The pyramid principle : logic in writing and 
thinking / Barbara Minto. 
[2nd ed.?] 
London : Pitman, 1995, c1987. 
MBS 808.06665 MINT 
Check the catalogue 
 

http://cat.lib.unimelb.edu.au/record=b2486175�
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http://cat.lib.unimelb.edu.au/record=b3012120�
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Qualitative research in business & 
management / Michael D. Myers. 
Los Angeles ; London : SAGE, c2009. 
MBS 650.072 MYER [2009] 
Check the catalogue 
 
Reading and understanding research / 
Lawrence F. Locke, Stephen J. Silverman, 
Waneen Wyrick Spirduso. 
2nd ed. 
Thousand Oaks, CA : Sage Publications, 2004. 
MBS 001.42 LOCK [2004] 
Check the catalogue 
 
Renewing research practice / edited by Ralph E. 
Stablein and Peter J. Frost. 
Stanford, Calif. : Stanford Business Books, 2004. 
MBS 300.72 RENE [2004] 
Check the catalogue 
 
Report writing : a new practical guide to 
effective report writing, presented in report 
form / Gordon R. Wainwright. 
2nd rev. ed. 
Shrewsbury : Management Update,, 1990, c1984. 
MBS How to 808.066 WAIN [1990] 
Check the catalogue 
 
A rulebook for arguments / Anthony Weston. 
3rd ed. 
Indianapolis : Hackett Pub. Co., c2000. 
MBS 168 WEST [2000] 
Check the catalogue 
 
Schaum's quick guide to writing great essays / 
Molly McClain, Jacqueline D. Roth. 
New York : McGraw-Hill, 1999. 
MBS How to 808.042 MCCL [1999] 
Check the catalogue 
 
Sin boldly! : Dr. Dave's guide to writing the 
college paper / David R. Williams. 
2nd ed. 
New York : Basic Books, 2004. 
MBS How to 808.042 WILL [2004] 
Check the catalogue 
 
The smart study guide : psychological 
techniques for student success / Louise Tamblin 
and Pat Ward. 
Malden, MA : Blackwell Pub., 2006. 
MBS How to 371.30281 TAMB [2006] 
Check the catalogue 
 

Smart thinking : skills for critical 
understanding and writing / Matthew Allen. 
2nd ed. 
South Melbourne, Victoria : Oxford University 
Press, 2004 
MBS How to 808.0427 ALLE [2004] 
Check the catalogue 
 
Spot on! : correspondence and report writing, 
with guidelines on plain English / George Stern. 
Canberra : AGPS Press, 1996. 
MBS How to 808.066651 STER 
Check the catalogue 
 
The study skills guide : essential strategies for 
smart students / Jacqueline Connelly and Patrick 
Forsyth. 
London ; Philadelphia : Kogan Page, c2010. 
MBS How to 378.170281 CONN [2010] 
Check the catalogue 
 
Study smarter, not harder / Kevin Paul ; 
[cartoons by Carole Klemm]. 
3rd ed. 
North Vancouver, B.C. : International Self-Counsel 
Press, 2009, c2007. 
MBS How to 371.30281 PAUL [2009] 
Check the catalogue 
 
Studying business at university : everything 
you need to know / Patricia McLean and Arthur 
Tatnall. 
St Leonards, N.S.W.: Allen & Unwin, 2000. 
MBS How to 650.071194 MCLE 
Check the catalogue 
 
Thesis and assignment writing / Jonathan 
Anderson, Berry H. Durston, Millicent Poole. 
Sydney ; New York : J. Wiley and Sons 
Australasia, 1970. 
MBS 808.02 ANDE 
Check the catalogue 
 
Time for research : time management for PhD 
students / Hugh Kearns and Maria Gardiner. 
2nd ed. 
Adelaide, S.A. : Thinkwell, 2009. 
MBS How to 378.2 KEAR [2009] 
Check the catalogue 
 
Time management from the inside out : the 
foolproof system for taking control of your 
schedule - and your life / Julie Morgenstern. 
Sydney : Hodder Headline Australia, 2000. 
MBS 650.11 MORG [2000] 
Check the catalogue 
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Time management : increase your personal 
productivity and effectiveness. 
Boston, MA : Harvard Business School Press, 
c2005. 
MBS 650.11 TIME [2005] 
Check the catalogue 
 
Tricks of the trade : how to think about your 
research while you're doing it / Howard S. 
Becker. 
Chicago, Ill. : University of Chicago Press, c1998. 
MBS How to 300.72 BECK 
Check the catalogue 
 
Understanding management research : an 
introduction to epistemology / Phil Johnson and 
Joanne Duberley. 
London : SAGE, 2000. 
MBS 658.0072 JOHN 
Check the catalogue 
 
Write to the point : letters, memos and reports 
that get results / Rosemary T. Fruehling and N. B. 
Oldham. 
New York : McGraw-Hill, 1992. 
MBS How to 808.042 FRUE [1992] 
Check the catalogue 
 
The writers' handbook / Malcolm Beazley, 
Grahame Marr. 
2nd ed. 
Albert Park, Vic. : Phoenix Education, 2001. 
MBS How to 808.02 BEAZ 
Check the catalogue 
 
Writer's handbook for university students/ 
Douglas Bate , Peter Sharpe. 
Sydney : Harcourt Brace, c1996. 
MBS How to 808.042 BATE [1996] 
Check the catalogue 
 
Writing a thesis : a guide to its nature and 
organisation / Frank Lewins. 
4th ed. 
Canberra : Bibliotech, ANUTECH, 1993. 
MBS 808.02 LEWI 
Check the catalogue 
 
Writing arguments : a rhetoric with readings / 
John D. Ramage, John C. Bean, June Johnson. 
6th ed. 
New York : Pearson/Longman, 2004. 
MBS How to 808.0427 RAMA [2004] 
Check the catalogue 
 

Writing essays and research reports in the 
social sciences / Katharine Betts, Anne Seitz. 
2nd ed. 
South Melbourne : Thomas Nelson Australia, 1994. 
MBS How to 808.042 BETT [1994] 
Check the catalogue 
 
Writing for social scientists : how to start and 
finish your thesis, book, or article / Howard S. 
Becker, with a chapter by Pamela Richards. 
Chicago : University of Chicago Press, 1986. 
MBS How to 808.0663 BECK 
Check the catalogue 
 
Writing guidelines for business students / 
edited by Lisa Emerson. 
2nd ed. 
Palmerston North, N.Z. : Dunmore Press, 2000. 
MBS How to 808.06665 WRIT [2000] 
Check the catalogue 
 
Writing in plain English / Robert D. Eagleson 
assisted by Gloria Jones and Sue Hassall. 
Repr. with corr. 
Canberra : Australian Govt. Pub. Service, 1991. 
MBS f 808.042 EAGL 
Check the catalogue 
 
Writing reports to get results : guidelines for 
the computer age / Ron S. Blicq. 
New York : IEEE Press, c1987. 
MBS How to 808.066651 BLIC [1987] 
Check the catalogue 
 
Writing reports to get results : quick, effective 
results using the pyramid method / Ron S. Blicq, 
Lisa A. Moretto. 
3rd ed. 
Piscataway, NJ : IEEE Press, c2001. 
MBS How to 808.066 BLIC [2001] 
Check the catalogue 
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